
 
 
 
 
 
 
 

CONTACT AND PROPERTY INFORMATION 
Please fill out all information. 

 
  *** Both owners will need to sign and initial these forms. *** 

 If you were married after the purchase of this property your spouse must sign and initial all forms or provide a marital waiver. 
 

Owner Contact Information:  
 
Name(s):___________________________________________________________________________  
 
Mailing Address: ____________________________________________________________________ 
  
City: __________________________________________ State _________ Zip __________________ 
 
E-Mail: _______________________________   Backup E-Mail________________________________ 
 
Best Contact Phone Number #1: ____________________________  Who/Type?: _________________  
  � Agents/buyers should use this number to schedule showings 
 
Great Contact Phone Number #2: ____________________________  Who/Type?: _________________ 
  � Agents/buyers should use this number to schedule showings 
 
Good Contact Phone Number #3: ____________________________  Who/Type?: _________________ 
  � Agents/buyers should use this number to schedule showings 
 
 
Property Information: 
 
Street #: ____________ Direction:____  Street Name:_____________________  Suffix _______ 
 
Unit #:______ City & State: ____________________________  Zip Code:  ___________-_______ 

 
 
Improvement Survey (Help us improve our service by answering these questions) 
 
How did you hear about us? (if person please use name)? _______________________________________ 
 
What search terms would you use to search for us on Google or Yahoo? _____________________ 
 
Why are you selling your home?   
 Moving in town   Relocating out of town  Already moved   Foreclosure or financial  Other____________________ 
 
Why did you decide to use our service?   Lower list price   Save commissions   Other:_______________ 
 
What is your deadline for selling? 1-2 months 2-4 months 4-6 months 6-12 months No urgency   
 
How long will you try selling?     1-2  weeks 1-2 months 2-4 months 4-6 months 6-12 months Always   
 

What other services would you appreciate from us?  Pricing assistance  Selling advice   Marketing Advice 

Mortgage / Re-Financing Advice  Help finding next home  Foreclosure avoidance  Property leasing and management 
 
Comments or Recommendations for us?  ___________________________________________________________ 
 
 

Client Service
Note
Place your contact information here.  We may need to contact you about your listing.  More importantly, agents and buyers will need to know how to reach you for showings.


Client Service
Note
Please enter the address of the
property for sale.

Client Service
Note
Click on these question marks for additional information.


Client Service
Note
If your mailing address is different please enter it here, otherwise please put "Same"
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Real Estate Listing Agreement 
Exclusive Agency - Transaction Brokerage 

 
This Exclusive Agency Agreement is made and entered into, by and between Avenue, LC, hereinafter sometimes referred to as 
“Broker,” and the undersigned, hereinafter sometimes referred to as “Client.”  This Agreement shall be effective on the date that 
the last of the parties hereto signs this Agreement, referred to as the Effective Date. 
 
WHEREAS, Broker is a limited liability company duly organized and existing under and by virtue of the laws of the State of Missouri and 
authorized to do business in the State of Kansas (licensed by real estate authority in Kansas and Missouri) and is engaged in the business of 
providing real estate services through its agents; 
 
WHEREAS, Client is an individual (or individuals) who owns residential real estate, hereinafter sometimes referred to as ““property”  
commonly known and numbered as: 

 
Street #: _____________ Direction:____  Street Name:_________________________  Suffix _______ 
 
Unit #:_______ City & State: ______________________________  Zip Code:  ___________-_______ 

 
which Client is desirous of selling utilizing the services of Broker; 
 
NOW, THEREFORE, in consideration of the premises and of the promises, covenants and agreements hereinafter set forth, 
 
IT IS HEREBY MUTUALLY AGREED AS FOLLOWS, TO-WIT: 
 
1. ENGAGEMENT OF BROKER. Client hereby engages Broker to act on Client’s behalf as a Transaction  Broker with respect to the 
above-described real property and to perform the services hereinafter specified.  Client agrees that Client’s engagement of Broker is 
exclusive, and that for the term of this Agreement, Client shall not engage or employ or enter into any agreement with any other person 
or entity to list Client’s property for sale or to otherwise perform the services that Broker shall perform hereunder. 
2. LISTING. Client hereby authorizes Broker to list Client’s real property for sale for the price of:  $_______________________ 
and to represent and advertise that Client will pay a Buyer’s Agent a real estate commission of ____ % of the selling price of Client’s 
real property in the manner set forth below in paragraph 15. 
3. SERVICES OF BROKER. Broker shall provide only the following limited services for and on behalf of the Client and in so doing shall 
exercise reasonable care and skill:   

3.1 MLS LISTING SERVICE. Broker shall register Client’s above-described real property with the Multiple Listing Service 
(“MLS”) within two (2) working days after this agreement has been signed by both Broker and Client and Client has provided 
Broker with the completed MLS data worksheet. 
3.2 LISTING PERIOD SERVICE. Broker will provide Limited Exclusive Agency services but will at minimum provide the 
following services: (a) Accepting delivery of and presenting to the Client or prospective purchaser (hereafter referred to as 
Customer) offers and counteroffers to buy, sell, or lease the Client's property; (b) Assisting the Client or customer in 
developing, communicating, negotiating, and presenting offers, counteroffers, and notices that relate to the offers and the 
counteroffers until a lease or purchase agreement is signed and all contingencies are satisfied or waived; (c) Answering the 
Client's or customer's questions relating to the offers, counteroffers, notices, and contingencies and  (d) Providing to Client a 
written schedule of material events/contingencies  set forth in an accepted contract for the sale of the property from the date of 
the signing of the contract by Client through the closing of the sale transaction. Once property is listed on MLS Client will be 
provided with listing information for approval or corrections.    Broker will provide two edits to listing information during the 
listing period, free of charge.  Additional revisions of listing information, or photo changes, may be made for a fee of $25 per 
change to be paid by Client.  Changes to the price or status (sold or under contract) of MLS listing are made by broker free of 
charge to Client. 

4. FEE FOR SERVICES. Client shall, at the signing of this agreement by Client, pay or have paid, to Broker a basic upfront flat fee of 
$________ for the above described services and such additional fees as may be agreed to between Broker and Client in accordance 
with paragraph 5 below. The Broker shall be entitled to the entire flat fee upon registering the Client’s real property with the MLS. The 
Broker’s flat fee shall be deposited into Broker’s general account and not into a real estate trust account. The Broker’s flat fee is not 
contingent upon a sale of the Client’s real property nor is it refundable. 
5. ADDITIONAL SERVICES. Broker shall provide those additional  services for and on behalf of the Client as are set forth on Exhibit A 
hereto or as may be added to Exhibit A at any time after the Effective Date by the mutual written consent of Broker and Client, which 
written consent shall be indicated on Exhibit A.  Client shall pay fees for such services in the amounts and in the manner set forth on 
Exhibit A or as provided on Exhibit A at the time of such agreement.   
6.  CLIENT RESPONSIBILITIES.  Unless specifically agreed to by Broker and set forth on Exhibit A as an additional service, and in 
addition to any other obligation of Client in this Agreement, Client shall be solely responsible for and/or agrees to the following: 
(a)  the performance of all terms of any contract for the sale of the property which require performance, consent or any other action by 
Client, including but not limited to any duty to pay any money for any cost or expense, any review of any report and any negotiation of 
the terms of the contract as a result of any such reports and the supervision and arranging of any third party inspections or Customer 
walk throughs.  (b)  to provide to Broker a complete copy of any accepted contracts for the sale or lease of the property from 
acceptance through closing, including any amendments, inspection documents and final settlement statements;  (c) to allow Broker to 
cancel the MLS listing in the event Client enters into a contract for the sale of the property with a Customer that is not represented by a 
Buyer’s Agent;  (d) to complete the Seller’s Disclosure Statement to be provided to Customers and to update such Statement at time of 
contract or upon request of Broker;  (e)  to thoroughly review the listing information prepared by the Broker and advise the Broker 

Client Service
Note
VERY IMPORTANT:
This is your list price and the commission you are offering to a buyer's agent (paid at closing) if you were to accept an offer from a buyer's agent.   If you sell the home without an agent you will pay zero.

Client Service
Note
This is the fee that you have already paid.
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immediately of any errors or omissions, including but not limited to the age of property, size of property, dimensions of rooms and size 
of the lot. 
6. TERM OF AGREEMENT. This Agreement shall commence on the Effective Date and shall end on the 15th day of the 7th month after 
the effective date, or upon the closing of a sale of the  Client’s above-described  property,  whichever first occurs or upon written 
cancellation by Client. Broker shall have no duty to market Client’s real property as aforesaid subsequent to Client having entered into a 
contract for the sale of Client’s real property.  Written requests may be mailed to Avenue, LC at 14434 S. Outer 40, Chesterfield, MO 
63017.  Faxes may be sent to (866) 827-3853.  Broker shall cancel the MLS listing of Client’s property immediately upon the end of this 
Agreement. 
7. CLIENT’S REPRESENTATIONS AND INDEMNIFICATION OF BROKER. Client understands that State law requires that Client 
disclose any material defects in the property known to Client  to Customers and that failure to do so may result in civil liability of Client 
for damages. Client warrants there are no known defects in the subject property except as will be indicated on the Seller’s Disclosure 
Statement. Client agrees to hold Broker, affiliated licensees, employees, all cooperating Brokers, agents, and employees harmless from 
any damages or civil or criminal actions, all claims, demands, suits, losses or expenses (including reasonable attorney’s fees) arising 
out of any misrepresentation, nondisclosure, or concealment by Client in connection with the sale of the property including, without 
limitation, inaccuracy of information provided by the Client for the preparation of the listing data, Seller’s Disclosure Statement, or 
otherwise in connection with the sale of the property. Therefore, Client agrees that he/she will personally assume all responsibility for 
any complaints made by a Customer before or after possession with respect to defects in or problems with any such item or 
representation. The Broker shall not be responsible in any manner. 
8. BROKER’S DUTIES. (Pursuant to K.S.A. 58-30,106, RSMO 339.755) BROKER WILL ACT AS A TRANSACTION BROKER AND 
WILL NOT BE AN AGENT OR ADVOCATE OF SELLER. Broker shall act as a Transaction Broker with respect to any sale of Client’s 
property hereunder and shall render the services listed in paragraph 3.2 hereof and Exhibit A, if any, in accordance with the duties and 
obligations imposed upon it pursuant to Missouri law as set forth in Section 339.755 R.S. Mo., or Kansas law as set forth in K.S.A. 
Section 58-30,113, depending upon whether Client’s property is located in Missouri or Kansas.  Copies of Section 339.755 R.S.Mo and 
K.S.A. Section 58-30,113 are attached hereto.  Client acknowledges such duties and obligations as well as those items listed in Section 
339.755 R.S.Mo and K.S.A.Section 58-30,113 for which Broker has no duty or responsibility to Client and the other rights of Broker 
listed therein.  
9. BROKERAGE RELATIONSHIPS DISCLOSURE. The Broker and those licensed real estate agents that are either employed by the 
Broker or affiliated with the Broker shall be the only persons authorized to act for or on behalf of the Client. Client understands and 
agrees that Broker can show the Property and obtain offers from all Customers, including Customers with whom Broker has an agency 
relationship. Broker shall notify Client and Customer of Broker’s intention to represent neither but to assist both the Client and the 
Customer (Transaction Brokerage is available in both Kansas and Missouri), or designate an agent for the Customer and another to 
represent Client (Designated Agency is available in both Kansas and Missouri). Neither the Broker nor any licensed real estate agent 
employed by or affiliated with the Broker shall act as a disclosed dual agent (Missouri properties only), and the Broker will not authorize 
any other broker or real estate agent to act for the Broker as a sub-agent for or on behalf of the Client, unless specifically authorized in 
this agreement or in another writing signed by the Client. The Broker’s agency is limited strictly to the services listed above and the 
Broker is not authorized to act for or on behalf of Client for any other purpose. Client also understands and agrees that as part of the 
marketing of the property, Broker may be showing Customers properties other than the Property and providing Customers with 
information on selling prices in the area. Client understands that Broker may show alternative properties not owned by Client to 
prospects and may list competing properties for sale without breaching any duty or obligation to Client. The relationship of the Broker 
and the Client is strictly a fee for service relationship. 
10. INSPECTIONS. The Broker shall have no duty to arrange for mechanical, municipal, safety, structural, termite or other inspections 
nor shall Broker have any duty to attend any such inspections, or advise Client with respect to inspection reports and/or demands 
and/or prepare, deliver, and/or negotiate with respect thereto. 
11. ACCESS FOR SHOWINGS. Client shall provide Broker as well as agents employed by or affiliated with  Broker authorized by 
Broker, the right to enter upon the premises at all reasonable times for the purpose of showing the same to Customers, at which times 
Client shall have all utilities turned on. 
12. LIABILITY. Broker shall not be liable to Client for any vandalism, theft, or damage of any nature to the above-described real 
property, personal property and/or personal effects caused by any person, but shall bear responsibility only for any damage or loss 
directly caused by an employee of Broker as a result of gross negligence. 
13. INSURANCE. Client represent and warrant that the above-described real property is, and during the term of this agreement shall 
be, fully insured against loss or damage by fire, wind and all other perils for which insurance is customarily issued. 
14. SALES INFORMATION. Client shall provide all sales information customarily set forth in the MLS and Internet listings and shall be 
solely responsible to third parties for any misrepresentations therein or omissions there from. Client authorizes Broker to notify MLS and 
Internet of a signed sales contract on the above-described real property and hereby authorizes Broker to reveal the sales price to other 
MLS members prior to closing and final settlement of the sale solely for the purpose of establishing market value of other properties. 
15. BUYER’S AGENT’S FEE. Client has been informed by Broker and understands that other real estate brokers acting as Buyers’ 
Agents will be showing Client’s real property to Customers and that in the event any such Customer enters into a contract for the sale of 
Client’s real property that said Buyer’s Agent will be entitled to the fee which Client authorized Broker to represent and advertise in 
Paragraph number 2 hereof, payable by Client, of and from the proceeds of the sale, for which Client will be solely responsible. Client 
shall pay such buyer’s agent fee to Broker at closing and Broker will contemporaneously pay all of such fee to such Buyer’s Agent. 
Client further agrees that if a Customer first looks at the property with Client without a Buyer’s Agent , but then chooses to conclude the 
purchase with a Buyer’s Agent, Client shall pay the Buyer’s Agent Fee as set forth above. 
 In the event any claim is made against Broker wherein it is or may be claimed that Broker is responsible for all or any part of a real 
estate broker’s or agent’s fee for producing a purchaser of Client’s real property, Client shall indemnify, defend and hold harmless the 
Broker of and from any and all liability, loss or damage by reason thereof including any and all attorney fees and costs incurred by 
Broker. 
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16. CLIENT PRODUCES BUYER. Broker shall perform all duties herein contained as part of Broker’s base flat  fee whether or not a 
purchaser deals directly with client throughout the process or utilizes the services of a Buyer’s agent at ony point in the process..  
 
17. HOME/NEIGHBORHOOD ASSOCIATIONS (Initial appropriate statement): 

 
17.1. [__________] To the best of our knowledge there is no active home or neighborhood  association in the area for which 
the property is subject to assessment. We have never been billed for or paid any home association dues, nor, to our 
knowledge, are there any such dues outstanding which could be a lien on the property. 

 
17.2. [__________] We pay homes/neighborhood association dues in the amount of $_______________ payable on a 
 [   ] monthly [   ] quarterly [   ] semi-annual [   ] yearly basis. 

 
18. HOME WARRANTY. It is recommended the Client purchase a home protection plan for the property to increase the marketability of 
the property and to reduce the Client’s risk for limited system defects after the sale.  
19. LEGAL AND PROFESSIONAL ADVICE. Broker suggests Client seek legal, tax, and other professional advice relative to any real 
estate transaction.  Broker makes no representation or warranty respecting the advisability of any transaction.   Broker is not an expert 
in matters relating to law, tax, financing, surveying, structural or mechanical condition, hazardous material, engineering, or other 
specialized topics.  Client is encouraged to seek expert help in such areas.  Broker will cooperate with experts engaged by Client, but 
Broker shall have no liability to Client pertaining to such matters. 
20. FAIR HOUSING. This property shall be offered for sale in accordance with local and federal Fair Housing laws without regard to 
race, color, religion, sex, age, ancestry, national origin, handicap, marital or familial status 
20. DAMAGE LIMITATION. In the event Broker is found liable for a breach of this agreement or for negligence in the performance of 
any of the terms of this agreement, the Client’s damages are limited to no more than the amount of money paid by Client to Broker 
pursuant to this agreement. 
21. ARBITRATION. The parties shall arbitrate any and all disputes, claims or controversies between Broker and Client arising out of 
this agreement or the performance or nonperformance thereof and shall utilize the services of the local Association of Realtors for any 
and all such arbitration that may be required under or by virtue of this provision.  The prevailing party in any such arbitration shall be 
entitlied to its costs and attorneys fees from the non prevailing party. 
22. ENTIRE AGREEMENT. This Contract constitutes the entire Agreement of the parties. All prior and contemporaneous negotiations, 
representations and understandings between the parties are embodied, contained within and set forth in this Contract and no previous 
agreements, whether oral or written, shall have any effect or be binding upon the parties as to the issues discussed in the Agreement. 
23. MODIFICATION AND WAIVER. This Agreement may not be modified, altered, amended or otherwise changed in any respect 
whatsoever unless the same is by mutual agreement of the parties in writing and executed with the same formality as this Agreement. 
Only written requests from Client and e-mail communications from: 

e-mail #1 _____________________________________  or e-mail #2 ____________________________________ 
will be accepted by broker as official notice to amend listing agreement.   The waiver of any right to performance of any term of this 
Agreement shall not constitute a waiver of any other similar right to performance. 
24. BINDING EFFECT. This Agreement shall be binding upon and inure to the benefit of the parties hereto and their respective heirs, 
executors, administrators, personal representatives, successors, assigns and/or nominees. 
 IN WITNESS WHEREOF, the parties have executed this Agreement effective as of the day and year first hereinabove written. 
 
THIS CONTRACT CONTAINS A BINDING ARBITRATION PROVISION WHICH MAY BE ENFORCED 
BY THE PARTIES. 
 
CLIENT HEREBY CERTIFIES THAT HE/SHE HAS RECEIVED A COPY OF THIS AGREEMENT
  
IN WITNESS WHEREOF, the parties have executed this Agreement effective as of the date of the last of the parties below has affixed 
his/her signature. 

BROKER 
 
Avenue, LC 
 
 
 
By:______________________________________ 
         Authorized Representative                Date 
 
 
 
 
 
 
 
 
 

 

CLIENT 
**All owners and spouses of owners must sign this agreement** 
 
__________________________________________ 
Client Printed Name 
 
 
__________________________________________ 
Client Signature                                            Date 
 
 
__________________________________________ 
Client Printed Name 
 
 
__________________________________________ 
Client Signature                                            Date

  
 

Client Service
Note
Don't forget to initial next to your HOA dues option here.



 

Exhibit A to Real Estate Listing Agreement 
Additional Exclusive Agency Transaction Brokerage Services 

 

Broker shall provide following additional services and or products for and on behalf of the Client.  Client shall pay or have paid 
fees for such services in the amounts and in the manner as indicated by each item below.   

 

 

Please choose desired option and initial next to your selection: 

Initials Initials   Service(s) and / or Product(s)    Flat Fee(s)  
 

_____    _____  Full Service Contract and Closing Coordination  $500 paid at closing 

Full service agent to receive, present, negotiate and counter all offers for your home.   Phone support with 
dedicated licensed agent who will coordinate the inspection process, negotiate inspection resolutions, 
coordinate title activities, and coordinate closing.  All contracts, counteroffers, amendments and other needed 
paperwork will be provided. 
 

_____    _____  Agent Assist Listing Package    $100 now and $500 at closing 

Online / Telephone listing consultation.  Comparitive market analysis. Showing Solutions answering and 
feedback service.   Premium Avenue Real Estate Group yard sign and two Avenue Real Estate Group 
directional signs.  Combination key lockbox.  Full Service Contract and Closing Coordination (see above).  
Listing period telephone support.  Extended weekend phone and e-mail support. 
 

_____    _____  Limited Service Closing     None  

E-mail support during business hours of 9:00 am to 6:00 pm - Monday through Friday.    

 

 

 

 

  

BROKER 

 

Avenue, LC 
 

By:______________________________________ 

         Authorized Representative                Date 

 

 

 

 

CLIENT 

**All owners and spouses of owners must sign this agreement** 

 

__________________________________________ 
Client Signature                                            Date 
 

__________________________________________ 
Client Signature                                            Date

Client Service
Note
This form allows you to choose your desired closing service.  Agent assist clients should choose the 2nd option



 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

Menu of Additional Services 
 
We continually strive to provide you with the same products and services traditional agents use to sell homes.  

Please check the box of any items that may interest you and your client service coordinator will contact you with more details. 
 
 
REALTOR Friendly SUPRA iBox 
- Industry standard lockbox that allows only registered agents to access key 
- Agent must use SUPRA key and unique PIN number to access lockbox 
- Keeps electronic record of time, date, and agent name each time key is accessed 
- Maximum security as keys can only be accessed from 8:00 am to 8:00 pm 
- $100 with a $50 refundable deposit for length of listing 
 
 
 
Combination Lockbox  
- This combination lockbox allows you to securely store a key attached to your front door 
- You set private combination to open the lockbox and access the key 
- Allows REALTORS to access the property once you give them the code 
- Combination is easily changed  
- Key may be easily removed at night or when away 
- Great for both showings and pre-closing inspections  
- Only $29 which includes shipping 

 
 

Showing Solutions Answering/Scheduling Service 
- This is the same quality showing service that traditional REALTORS use to schedule 

showings on their listings and collect showing feedback from agents 
- An agent will call the Showing Solutions 1-800 number provided on your MLS listing 
- Showing Solutions will verify that the caller is an agent  
- Showing Solutions will follow the instructions provided by you 
- $99 for length of listing 

 
 
Avenue Real Estate Group Yard Sign 
- Agent friendly yard sign – you appear to be listed with a traditional agent 
- Won’t confuse traditional buyer agents when they arrive to show your home 
- Can be customized with your phone number before shipping 
- Will eliminate solicitation calls from listing agents 
-  Only $39 which includes customization and shipping 
 
 
 
“For Sale By Owner” Agent Friendly Yard Sign 
- Reads : “For Sale By Owner – Agents Welcome” sign while being agent friendly 
- Printed with your direct number 
- Includes free listing on SoldByMe.com to display photos and additional information 
- Shipped with a “1-800 Audio Tour” rider that will allow buyers to listen to property info 
- Only $29 which includes customization and shipping 

 
 
 
Directional Arrow Signs 
- Directs traffic to drive by your listing 
- Helps buyers and agents to find your home 
- High contrast, 2-color, extra large 9” x 24” design 
- Shipped with extra tall step stake 
- Only $10 which includes two (2) signs, two (2) stakes and shipping 

 
 

 
Full Service Contract and Closing Upgrade  
- Transaction Broker to assist you and your buyer in complete a real estate transaction 
- Experienced licensed agent to accept, present, and counter all offers for your home 
- Upgrade from email only support to full phone support from a licensed agent 
- Includes all paperwork and full service closing activities from contract to closing 
- Only $500 and paid only at closing 

 
 
 
Seller’s Intelligence Report and Market Monitoring 
- MLS data gathering of everything you need to know to price and sell your home 
- Mapping of comparable sold homes and current competing homes for sale 
- A professional to review your price, marketing, photos and will make recommendations  
- Monitoring of your market with instant alerts of price reductions, new listings, and sales 
- Only $79 which includes monitoring for the length of your listing 

 
 
 
 

 

 
 

Client Service
Note
Unless you work from home, or are able to get away from work at virtually anytime with short notice, a lock box is a necessity, or you may miss critical showings.  We recommend renting a Supra as it is the most secure lock box available.

Client Service
Note
Most good agents know that getting an offer is only half the job.  The real work starts only AFTER you have a contract.  For only $399 we will do everything we can to make sure you get to the closing table.

Client Service
Note
Most agents will call and not leave a message.  They are used to being able to schedule a showing at all times. 
This service is highly recommended. 




 
Showcase 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 Yes 
 Maybe 
 No 

 

Menu of Additional Services – page 2 
We continually strive to provide you with the same products and services traditional agents use to sell homes. 

Please check the box of any items that may interest you and your client service coordinator will contact you with more details. 
 

 
Home Warranty – Seller and Buyer Coverage 
- Free coverage for you the seller during the listing period 
- Covers unknown conditions, lack of maintenance, sediment, rust & corrosion and more 
- Makes your home more attractive to potential buyers / will be requested in most offers made by agents 
- May reduce repair costs during the buyer inspection period of your sale 
- $419 paid only at closing – Seller’s coverage is free during the listing once ordered 

 
 
REALTOR.com Showcase Listing 
- Upgrades your current REALTOR.com listing from 4 photos to 12 photos 
- Upgrades your description from details only to custom 4,000 character description 
- Ability to post open houses and upload video to REALTOR.com  
- Ability to control headlines and additional information 
- Only $99 for the listing term 

 
 

Second MLS Listing Type or Area 
- Some properties have dual use or could be listed in multiple categories 
- List as additional MLS Type: Sale, Lease, Multi-Family, Condo, Land, Farm, Etc. 
- Only $99 for the listing term 

 
 
 

The following services are offered by JF Listing Coordination.  JF Listing Coordination provides services to traditional agents 
from all companies and is now offering their same services to you as a For Sale by Owner MLS client. 

 
 

MLS Data Gathering and Description Creation 
- All pertinent data that can entered into the MLS will be obtained. 
- All room dimensions will be measured and recorded 
- Full facts and features of your home will be gathered 
- Marketing description will be crafted by professional to give your home emotional appeal 
- Only $45 for complete session 

 
 
Professional Photogroaphy 
- Professional photographer to capture both interior and exterior photos 
- Photos will be taken with extra wide angle lens to give rooms a spacious appearance 
- All photos will be Photoshop enhanced to create emotionally impactful images 
- Photos will be uploaded to the MLS.  You will receive and own all photos 
- Only $45 for complete session 

 
 

Professional Full Color Brochure Design  
- Professional designer to create impressive brochure layout 
- All photos will be Photoshop enhanced to create emotionally impactful images 
- Marketing description will be crafted by professional to give your home emotional appeal 
- Delivered to you in PDF format for easy printing 
- $90 for 1 page / $100 for 2 pages / $120 for 4 pages 
- $10 for 1 page / $20 for 2 pages / $30 for 4 pages (If added on to photo or data gathering package) 

 
 

 
Professional Full Color Brochure Printing and Delivery 
- Professionally printed brochures 
- Printed and delivered to the property. 
- Pages  # of Prints Cost 

     1    25    $36 
      2    25    $45  
      4    25    $80    

 
 

Virtual Tour Creation and Upload 
- Interior and Exterior Tours will be taken and uploaded to internet then attached to MLS listing. 
- $55  for 6 Virtual tour scenes  
- $25 if used in combination with Professional photo session 

 
 
 

Client Service
Note
90% of buyers will request a home warranty.  Why not give your home a marketing advantage by offering a home warranty?  If you sign up at listing, you will be able to take advantage of the coverage at no cost.



Client Service
Note
Initial on line a & b and select the appropriate box.





















The information provided here will be available to all Heartland
system users now and in the future and may not be deleted.

# (System Assigned) RES RESIDENTIAL

Heartland Multiple Listing Service
Boxed Fields and/or bolding denote required information that must be provided. Circle selections and number in order of importance.

Initial Status Type
(Circle 1)

Single Family

Condo/Loft

Coop

Half Duplex

Mobile Home

Patio/Villa

Other

Townhouse

**Active

Auction

Incoming

Model
**

(Circle 1)
Price

$

** Low List Price

$

Area **
NUMBER (Required)  ST TYPE

Address
DIR STREET NAME

Unit Number

City ** County ** Zip ** Subdivision **

Legal Tax ID
(Req'd if County is Cass, Clay, Jackson, Platte, Johnson or Wyandotte)

-PROPERTY INFORMATION-

# Bedrooms Full Baths Half Baths** ** ** Bldg Conversion? YES

 NO
Age Restricted? Maint Provided? YES

 NO
YES

 NO

Sq Ft - Total Sq Ft - Main Floor** ** Age Description
(Circle 1)

Under Const 11-15 Yrs               51-75 Yrs

Never Occupied 16-20 Yrs               76-100 Yrs

2 Yrs/Less 21-30 yrs                101 Yrs +

3-5 Yrs  31-40 Yrs                Model

6-10 Yrs  41-50 Yrs

 

** Year Built Est Completion Days
(Circle 1)

0-45              91-150

46-90            150+

(Req'd if AGE=UC)

Acreage ** Basement?** Lot Size ** Central Air? ** Complex Sz
 YES

 NO

YES

 NO

Attached? YES
 NO

Fireplace?  YES

 NO
# Fireplaces: ** # Garage Spaces:**Garage? YES

 NO
Maintenance
Provided

Bldg Exterior

HVAC

Lawn

Roof Repair

Roof Replace

Snow Removal

Street

-GENERAL INFORMATION-

Elementary School Middle School

Senior High School School District

**
**

**

**

Architecture
A FRAME

ANTEBELLUM

CAPE COD

COLONIAL

CONTEMP

FRENCH

SPANISH

TRADITIONAL

TUDOR

VICTORIAN

OTHER

 

(Circle up to 2) Dining Area
BRKFST RM

COUNTRY

EAT IN

FORMAL

HEARTH

KIT-DR COMBO

LR-DR COMBO

OTHER

(Circle up to 4)** Utility Room

BASEMENT

MULTIPLE

SINK

BATHROOM

BEDRM LVL

HOOKUP-GAS

HOOKUP-ELE

CLOSET

GARAGE

HALL

KITCHEN

LOWER LVL

MAIN LVL

NONE

OFF KITCHEN

ROOM

SECOND LVL

(Circle up to 2)** Garage

ATTACHED

COVERED LOT

IN BUILDING

LEASED

OFF STREET

SECURED

BASEMENT

BUILT-IN

CARPORT

CONVERTED

DETACHED

FRONT ENT

REAR ENT

SHARED DR

SIDE ENT

TANDEM

OTHER

(1 Req'd if GAR# > 0; Circle up to 4)**

Roof
COMP

CONCRETE

METAL

SHAKE

SLATE

TAR & GRAV

TILE

WOOD

OTHER

Lake Description

BOATHSE

PRIV DOCK

PUB DOCK

LAKE ACC

LAKE FRONT

LAKE PRIV

LAKE RESTR

1ST TIER

2ND TIER

3RD TIER

4TH TIER

(Circle up to 3)** Floor Plan

1.5 STORY

2 STORY

3 STORY

ATR SPLIT

BUNGALOW

CAL SPLIT

EARTH CONT

F/B SPLIT

LOFT

RAISED 1.5

RANCH

REVERSE 1.5

RAISED RNCH

REVERSE 1.5

S/S SPLIT

SPLIT ENTRY

TRI-LEVEL

OTHER

 

(1 Req'd; Circle up to 2)** Basement

BLOCK

CELLAR

CONCRETE

CRAWL

DAYLIGHT

EGRESS WND

FINISHED

FULL

GAR ENT

INSIDE ENT

PARTIAL

RAISED

SLAB

STONE

STUBBED

WALKOUT

WALKUP

OTHER

**

Fireplace
BASEMENT

CIRCULATOR

DINING RM

ELECTRIC

FAMILY RM

GAS

GAS STARTER

GREAT RM

HEARTH RM

INSERT

KITCHEN

LIVING RM

MASONRY

MASTER BR

REC RM

SEE THROUGH

STUDY

WD BURNING

WD STOVE

ZERO CLRNCE

OTHER

(Circle up to 4)** Other Rooms
ATRIUM

BALCONY

BR in BSMT

BRKFST

DEN/STUDY

DORMER

ENC PORCH

ENTRY

EXERCISE RM

EXP ATTIC

FR-GAR LV

FR-MAIN LV

FAMILY RM

LR-FORMAL

GREAT RM

LIBRARY

BR on MAIN

MB ON MAIN

MEDIA RM

MUD RM

OFFICE

REC RM

SAUNA

SEP QTRS

SITTING RM

SUN RM

WORKSHOP

(Circle up to 10)** Construction
ASBESTOS

BLOCK

BOARD-BAT

ALL BRICK

BRK/FRAME

BRK TRIM

BRK VENEER

CEDAR

CONCRETE

FRAME

LAP

LOG

METAL SDG

ROLLED

SHINGLE

ALL STONE

STONE/FRAME

STONE TRIM

STONE VEN

STUCCO

SYN STUCCO

STUC/FRAME

VINYL SDG

WOOD SDG

OTHER

(Circle up to 2) Lot Description
ACREAGE

CITY

CORNER

CUL-DE-SAC

ESTATE

GOLF

GOLF FRWAY

GOLF GREEN

GREENSPACE

LAKE ON PROP

LAKE FRNT

LEVEL

POND(S)

LAND LSE

TREED

SPRING(S)

ZERO LOT

OTHER

STREAM(S)

(Circle up to 4)**

-OFFICE INFORMATION-

Agent ID 2nd Agent ID
Phone

Cell
- -Other Phone Type Fax

Text

Phone

Cell
- -Other Phone Type Fax

Text

List Date / /
 (MM/DD/YYYY)

Expiration Date / /
 (MM/DD/YYYY)

 Internet Sites ALL       REALTOR.COM         CO-OP WEBSITES        NONE

- - Bonus / /Bonus XD
(Req'd if Bonus is Entered)

Email

Earnest Deposit To SA Comp

Buyer Brk Comp Trans Brk Comp

Show Instructions
APPT

CALL OFC

CALL SELLR

COMBO LB

CALL CO-OP

DAYSLEEPER

KEY in OFC

LA PRESENT

iBOX

LEASED

MODEL

OCCUPIED

SEC SYSTEM

VACANT

(1 Req'd; Circle up to 3)

Possession
CLOSE

EARLY

IMMED

NEGO

OTHER

(Circle 1) Photo Instructions
DIAGRAM

LST OFC

MLS

NOT REQ

(Circle 1)

SPECIFIC

TENANT

OUT-AREA

UC

Listing Type (Circle up to 3)

EXCLUSIVE AGY

EXCLUSIVE RIGHT TO SELL

LIMITED SERVICE

List Agent Capacity
DESIGNATED AGT

 SELLER'S AGT

TRANS BROKER

(Circle 1)

PROSP EXEMPT

VARIABLE RATE

.

(Circle up to 2)

(Req'd if Fireplace = Y)

(1 Req'd if Basement = Y; Circle up to 3)

Co-op
Phone

Client Service
Note
We will fill this in for you.  An agent/broker must list you on the MLS.  Avenue is the broker; Greg Abel is the agent.  We will make sure that agents and buyers contact you for showings.

Client Service
Note
Our membership with the MLS only allows us 48 hours from the date of the listing agreement to enter the listing into the MLS.  Please date this agreement to start the day that you fax it back to us.



Client Service
Note
The length of your listing depends on the package you've purchased.  Our listing agreement is written for a term of six months.  By law, a listing agreement must have a start and end date.  If you purchased a listing beyond six months, we can renew it at no additional cost.

Client Service
Note
Put your phone number here.

Client Service
Note
The MLS requires us to specify to which title company the buyer's agent should deliver and make payable the earnest money.  We have a relationship with Continental Title.  If you have changed this on page one of the listing agreement, please put the title company you've selected here.  Otherwise, put "Continental Title" here.

Client Service
Note
List Agent Capacity, Show Instructions, and Listing Type have already been selected for you.
This is an Exclusive Agency Listing.  This type of listing allows you to sell your home to a buyer without an agent and pay no commission.
We are acting as transaction brokers.
The co-op number should be YOUR number so agents will call you to schedule showings.



-ADDITIONAL INFORMATION-

Heat
CENT ELEC

CENT GAS

FA ELEC

FA GAS

FLOOR

GRAVITY

HEAT PUMP

HTPUMP/GAS

HOTWATER

NAT GAS

NONE

OIL

PANEL

PROPANE

RADIANT

SOLAR

SPACE

STEAM

WALL

WOOD

WOOD AUX

WOOD STOVE

ZONED

OTHER

(1 Req'd; Circle up to 2) Cooling (1 Req'd; Circle up to 2)

ATTIC FAN

CENT ELEC

CENT GAS

HEAT PUMP

NONE

SOLAR

Water (1 Req'd; Circle up to 2)

CISTERN

FEDERAL

NO CONNECT

NONE

PRIV METER

PUBLIC

Sewer (1 Req'd; Circle up to 2)

AERATION

GRINDER

NO CONNECT

JET

LAGOON

NONE

PRIVATE

Interior Features
ALL CARPET

ALL W-COV

CEDAR CLST

FIXER-UP

HOT TUB

INDOOR POOL

ISLAND-KIT

PANTRY

PRT CARPET

PRT W-COV

SAUNA

SKYLIGHT

SUMPPUMP

V-CEILING

WLK-IN CLST

WETBAR

WHEELCHAIR

WHRLPOOL

WOOD FLOOR

(Circle up to 8)
Exterior Features (Circle up to 8)

BARN

DECK

DECK-COV

FIXERUP

FNC METAL

FNC OTHER

FNC PARTIAL

FNC PRIVACY

FNC WOOD

GAZEBO

GREENHSE

HORSE FACIL

HOT TUB

OUT BLDG(s)

PATIO

PATIO-COV

POOL-ABOVE

POOL-INGRD

PORCH

PORCH-SCR

SAT ALLOWED

SPRINKLER

STORM DR

STORM WNDW

STORM PRT

STOR SHED

TENNIS

THERM WNDW

WHEELCHAIR

WOOD WNDW

Equipment
AIR-CLEANER

BACKFLOW

BIDET

CEIL FAN

CENTRAL VAC

DISHWASHER

DISPOSAL

DOUBLE OVEN

DOWNDRAFT

DRYER

FIRE ALARM

FRPL-EQUIP

FRPL-SCRN

GARG DR OPN

HOOD-FAN

HUMIDIFIER

INTERCOM

MICROWAVE

RNGE-Built In

RNGE-Elec

RNGE-Free Std

RNGE-Gas

REFRIG

SAT DISH

SEC SYSTEM

SMOKE DET

TRASH COMP

UNDER CAB

WASHER

WATER PUR

WATER SOFT

OTHER

(Circle up to 16)
HOA Dues Includes
AMNT-ALL

CABLE

RESERVES

AMNT-NO

AMNT-PART

BLD MAINT

CLUBHOUSE

COM CENTR

DAYCARE

ELECTRICITY

EX-ROOM

EX-TRAIL

(Circle up to 16)

Available Amenities
BOAT DOCK

BLDG MAINT

CLUBHOUSE

COM CENTR

COM LNDRY

RECYCLE

DAYCARE

EQUESTRIAN

EX-ROOM

GOLF

HANDBALL

HOBBY RM

LWN MAINT

PARTY RM

PLAY AREA

PUTT GREEN

SAUNA

SEC SYSTEM

SNOW REMV

POOL

TENNIS

TRAILS

TRASH PICK

OTHER

(Circle up to 16)

Warranty
10 YEAR

BUILDER-1 YR

BUILDER

BUYER

PRIVATE
SELLER

OTHER

(Circle up to 2)

 In Flood Plain?

Ownership
BANK

RELO (Corp)

ESTATE

INVEST

LOCAL

PRIVATE

PROBATE

REO

RTC

OTHER

Exclude from Inspections

Req'd if AGED is NEW or UC
Ceiling R Factor Wall R Factor

-FINANCIAL INFORMATION-

(Circle 1)

Will Sell Terms ASSUMABLE

AUCTION

BOND

CASH

CFD

CONV

EXCHANGE

EXCH-ONLY

VA

WRAP

OTHER
(Circle up to 5)

HOA Fees $ HOA Fee Per MO        SA

QT        YR(Req'd if  HOA>0)
 Taxes $ Special Taxes $

-MOBILE HOME INFORMATION- MAKE MODEL

ROOM DIMENSIONS

X

LEVEL SQUARE FT ROOM FEATURES

, , ,
X , , ,
X , , ,

Enter up to 4 from list above.

X , ,
X , , ,
X , , ,
X , , ,
X , , ,
X , , ,
X , ,
X , , ,
X , , ,
X , , ,

(Circle1)
Other R Factor

Req'd if AGED is NEW or UC

Warranty Company

Warranty Cost Warranty Deductible

WINDO

W

ZONED

OTHER

RURAL

WELL

OTHER

PUBLIC

SEPTIC

OTHER

GAS

GOLF

HANDBALL

HOBBY RM

INSURANCE

LWN MAINT

MAINT FREE

MANAGMENT

PARKING

PARTY RM

PLAY AREA

POOL

PUTT GREEN

REC FACIL

RECYCLE

SAUNA

SECURITY

SNOW REMV

STORAGE

TAXES

TENNIS

TRASH PICK

WATER

OTHER

Tax Notation

-ROOM INFORMATION-

 YES                   NO

UNKNOWN

X , , ,

** **

**

****

** **
**

**

FHA

FmHA

LEASE OPT

LEASE PURCH

Tax Abatement?  YES

 NO
Special Doc Req'd?

FEATURES: CEDAR CLST
CEIL FAN
DBL VANITY

LEVELS: B= BASEMENT     3= LEVEL 3  
 L =LOWER             4= LEVEL 4  
 1= LEVEL 1            5= LEVEL 5
 2= LEVEL 2             

ATR
ATT
BAL
BR2
BR3
BR4
BR5

ATRIUM
ATTIC
BALCONY
2nd BDRM
3rd BDRM
4th BDRM
5th BDRM

BRK
BTF
BTH
BF2
BF3
BF4

BRKFST RM
FULL BTH
HALF BTH
2nd FULL
3rd FULL
4th FULL

BH6
DEN
DIN
DN2
DOR
EXR

6th HALF
DEN/STUDY
DINING RM
2nd DIN RM
DORMER
EXERCISE RM

FAM
FM2
GRT
HRT
KIT
KT2

RAMILY RM
2nd FAM RM
GREAT RM
HEARTH RM
KITCHEN
2nd KITCHEN

MBR
MS2
MED
OFF
POR
REC

MASTER BR
2nd MST BR
MEDIA RM
OFFICE
ENCL PORCH
REC RM

ROOMS: BF5
BF6
BH2
BH3
BH4
BH5

5th FULL
6th FULL
2nd HALF
3rd HALF
4th HALF
5th HALF

LAU
LIB
LIV
LV2
MBT
MB2

LAUNDRY
LIBRARY
LIVING RM
2nd LIV RM
MASTER BTH
2nd MST BTH

RR2
SAU
SIT
SUN
WRK
OTH

2nd REC RM
SAUNA
SITTING RM
SUN RM
WORKSHOP
OTHER

BRICK FL
BUILT INS
CARPET

FIREPLACE
HARDWD
KIT ISLE
LAMINATE

LINEOLEUM
MARBLE
PANTRY
PARQUET

RESERVED
RUG(S)
SAUNA

SHADES-BL
SKYLIGHT
S&T

TILE FL
VAUL CEIL
VINYL FL

WETBAR
WHIRLPOOL
WLK CLST

WNDW COV
WOOD FL
OTHER

S-T
SHWR
TUB

 YES

 NO

Inspection
Exclusions?

YES

 NO

Telecom
CABLE-AV

HI SPEED INT-AV

METRO FREE

METRO PAID

TOLL

 

Builder Plan

OPTION

OWNER

OWNER 2nd

PRIVATE

Green Features (Circle up to 16)

ACTIVE SOLAR

AM LUNG ASSOC RTG

BROWNFIELDS

ECOBROKER CERT

EFF APPLIANCES

EFF LIGHTS

EFF MORTGAGE

 

EFF TAX INCENTIVE

ENERGY STAR

ENERGY STAR MTG

FIBER CEMENT

FOREST STW CNCL

GEOTHERMAL

GREEN ROOF

 

HI EFF HOT WTR

INDOOR AIR QUAL

INFILL LOT

INS CONC FORMS

INS - BLOWN

INS - FOAM IN PLACE

LOW EMIT DR/WND

LOW FLOW TOILET

LOW VOL ORGANIC

MODULAR/PREFAB

NAHB/GBI VERIFIED

PASSIVE SOLAR

RADIANT BARRIER

RADIANT FL-AIR

RADIANT FL-ELE

RADIANT FL-HYD

RAIN GARDEN

RCY COMPONENTS

SET BACK THERM

SOLAR ASST WATER

STRAW BALE

TANKLESS HWH

WIND POWER

Req'd if Inspection Exclusions is Yes Req'd if Warranty is Seller Provides

Req'd if Warranty is Seller Provides Req'd if Warranty is Seller Provides

Req'd if Age is UC, New or Model

Client Service
Note
At a minimum, we suggest checking cash and conventional.  We also suggest “FHA,” as these are becoming more popular loans in the current lending environment.
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